
budget budget
Tips to reach your Tips to reach your

WHEN YOU NEED TO CUT DOWN ON CERTAIN 
EXPENSES, IT IS USUALLY EASIER TO CUT 
DOWN ON VARIABLE EXPENSES, ESPECIALLY 
VARIABLE WANTS.  

BUDGETING ISN’T A ONCE-OFF ACTIVITY, YOU 
SHOULD REVISIT YOUR BUDGET REGULARLY AS 
YOUR INCOME OR EXPENSES CHANGE. 
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Types of expenses Types of expenses

FIXED EXPENSES
THE AMOUNT YOU PAY DOES NOT CHANGE 
FREQUENTLY AND PAYMENTS ARE MADE 

REGULARLY (E.G. MONTHLY) INCLUDING RENT OR 
BOND REPAYMENTS, SCHOOL FEES, INSURANCE 

PREMIUMS AND CAR REPAYMENTS.  

VARIABLE EXPENSES
EXPENSES YOU PAY EVERY MONTH BUT THEY 

CHANGE DEPENDING ON YOUR USAGE, FOR 
EXAMPLE: AIRTIME/DATA, ELECTRICITY, WATER, 
GROCERIES, PUBLIC TRANSPORT OR FUEL FOR YOUR 

VEHICLE.

SAVING 
SAVING IS ESSENTIAL AND SHOULD ALWAYS BE 

LISTED ON YOUR BUDGET AS AN EXPENSE. IF YOU 
WAIT TO SEE WHAT IS LEFT AT THE END OF THE 

MONTH, YOU WILL NOT SAVE ANYTHING. SAVING 
ALSO ENSURES YOU ARE PREPARED FOR LIFE’S 

EMERGENCIES.  

income? income?
What is your monthly What is your monthly

INCOME IS ANY MONEY YOU RECEIVE ON A REGULAR 
BASIS. YOU MIGHT EARN INCOME FROM VARIOUS 
SOURCES INCLUDING: SALARY OR WAGES, A SOCIAL 
GOVERNMENT GRANT, STIPENDS, ALLOWANCES (FROM 
FAMILY OR FRIENDS) OR CHILD MAINTENANCE. INCOME 
ALSO INCLUDES MONEY FROM A BUSINESS WHERE YOU 
SELL ITEMS, MONEY RECEIVED FROM RENTING OUT A 
ROOM OR RUNNING A GUEST HOUSE. 

Distinguish between your Distinguish between your

needs & wants needs & wants 

• EACH PERSON’S NEEDS AND WANTS ARE 
DIFFERENT. FOR MANY PEOPLE A LAPTOP MIGHT 
BE SOMETHING THEY WANT BUT AN 
ACCOUNTANT NEEDS IT.

• NEEDS ARE THINGS THAT YOU CANNOT DO 
WITHOUT. THESE GENERALLY INCLUDE FOOD, 
WATER, HOUSING AND BASIC CLOTHING. 

Know what you can 
afford 

Know what you can 
afford 

THESE FIVE EASY STEPS WILL GET YOU STARTED IN 
DRAWING UP A BUDGET: 

Distinguish between 
your needs and your 

wants.
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List your sources of 
income.

TWO
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Subtract your 
expenses from your 
income to see what 

you have left.

 FOUR
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Keep track of your 
monthly expenses by 
updating your budget 

regularly.

 FIVE

5

List your expenses, 
including what you 

need to save.
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I want to buy a new sound 
system but really need a place
 of my own .

If I budgeted I could’ve 
bought …

If I budgeted I could’ve 
bought …

DO YOU FIND YOURSELF IN THE SAME SITUATION?

Budgeting Budgeting


